
@B TLSOUTH Application for Service
Pension Instructions

The Application for Service Pension, Form SN-302, is the off icial notice to the company that you are retiring. This form
begins the process foryour retirement benefits based on the information you provide.

To be eligible for a service pension, you must meet one of the following criteria:

Non-management
. You are at least 50 years old with a minimum of 25 years seniority; or

' You are at least 55 years old with a minimum of 20 years seniority; or

' You are at least 65 years old with a minimum of 10 years seniority; or

' You are any age with 30 years seniority.

Management

' You have a minimum of 10 years net credited service and your net credited service and your age
(both in whole years and whole months) equals or exceeds 75 years.

It is important that you give suff icient notice to your supervisor that you plan to retire. When determining your last official
day on the payroll, consider any vacation days that you will take bef ore retirement (if applicable), as well as optional
holidays, etc.

You should apply for retirement benefits about three months before your planned retirement date by completing this
application. You (the applicant) and your immediate supervisor must sign the form. Without these signatures, your
pension payment may be delayed. Once this form is signed, you or your immediate supervisor must send it to the
BellSouth Pension Administrator for processing. The address is printed at the bottom of the form.

When you send in your Form SN-302, the Bellsouth Pension Administratorwill mailyour personal retirement information.
lf you submit the form more than three months prior to your retirement date, you will not receive your information until
approximately 90 days before you retire. Because a mandatory pension "election period" provides a minimum of 30 days
in which you must decide how you want your pension paid, you must retum this form at least 30 days before your pension
payments can begin.

For your convenience, instructions for completing the SN-302 are attached.
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Application for Service
Pension Instructions

!_ _ r1"1H"19'lg
Please Check One (located at the top right
comer of the form)

Instructions

Check to indicate whether this is your Original Application,
Revised Application or to Cancel Previous Application.

Personal Information

Enter all of the information that is requested regarding the name
of the BellSouth company from which you are retiring, the city
and state, your job title, etc. Your application cannot be
processed without this information.

Enter all personal information that is requested. Your application
cannot be processed if this information is not entered on the
form. Be sure to print your name as it appears on your
paycheck.

1

2

Reti rement I nformation Enter all retirement information that is requested. The Pension
Administrator cannot process your application if this information
is not completed.

._L9?11:,,] :Payrol l  
(Month, Day,Year) Enterthemonth, dayandyearof yourlastdayonactivepayrol l .

DateRet i rementBegins(Month,Day,Year)  rEnterthemonth,dayandyearthatyourret i rementbegins.This

I'n:i 1bj ln: 
*y .I"l vo1t1s] 9u ol active payroll.

Pension Commencement Date
(Month, Day, Year)

Enter the month, day and year you want your pension payments
to begin. This date can be as early as the day after your last day
on active payroll, but it can't be later than your 65th birthday. lf
you are taking your pension immediately, the Date Retirement
Begins and the Pension Commencement Date wi l l  be the same.

A:

4 , Net Credited Service (NCS) / Seniority Date
(Month, Day, Year)

I Enter your net credited service (NCS) or seniority date.

1 Enter your birthday with the month, day and year.Birthday (Month, Day, Year)

6 Age At Retirement Enter the age that you w ill be when you retire.

B Applicant's Signature I Sign your application. Your application cannot be
processed without your signature.

f

9 Date (Month, Day, Year) Enter the month, day and year that you sign your application.

E Be_Cprnpte$g Aryd Signed AV Supervisor
j Company Information Your supervisor or manager must review the form, complete

this section and sign the application. lt is important for your
, supervisor to send a copy of the form to the appropriate
directors to alert them that you are retiring. You or your

i supervisor can fax, mail or overnight the application to the
BellSouth Pension Administrator as indicated on the form. At
this time, your supervisor should be f ully aware of your
intentions to retire.
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To be service pension eligible, you must meet one of the following criteria:
Non-Management

. You are at least 50 years old with a minimum of 25 years seniority; or

. You are at least 55 years old with a minimum of 20 years seniority; or

. You are at least 65 years old with a minimum of 10 years seniority, or

. You are any age with 30 years seniority.
Management

' You have a minimum of 10 years net credibd service and your net credited service
and your age (both in whole years and whole months) equals or exceeds 75 years.

To Be Completed And Signed By Applicant

Please Check One:

I  OriginatAppl icat ion

| | Revised Application

Cancel Previous
Application

1) Company

e) ,JouiiG

2) Ci tyand State Ret i r ing From

4) Wage Scale/Job Grade 51 Checkbne

Non-Mamgement Management

Personal Information
l j lr1m1 6irst. trrtiOote. rJ"tl

4)  Home Adress (street No.t

OJ Vaiiing nOOress (Sreet No. tr P.O. Box)

r51 woil. Aooiesi lsreerto 1

l t Social  Secur i ty Number

6j  st" t"  i \  z ip

t t)  state iz) zip

tS) Stat" 16) Zip

Responsibi l i ty  Code

Home (Area Codel Telephone No.

3)

al5) Ci ty

I  O) Ci ty

t+1 City '17) Work (Area Code) Telephone No

Retirement Informatio n
1i Last Day A.ctive hyroll (Month. aiy, Vearl 2) BateRetirern*nt Ae[ins {Uoitn, ArV, V"i4 (This is normally the day after your last day on adive payrott.

Please note that employees will not be paid for optional
holidavs not taken. excused work davs not taken and in the
case cif management employees, unlrsed vacation.)

p"ni i "*  Corr-*n"u**nt  Date {Monlh,  Day, Year)

Sir tnOay (Month Day. Year)

t i  Mar i ta l  Status

Married Widowed
S1 nppr l"u*t ' -  Sgnarure

4) N€t Credited Servie {NCS)JSeniority Oate {Month, Day, Year)

6) A,geAi Ret i rement

Never Marr ied 

9) Darer*onrh.  Day, year)
Divorced

To Be Completed And Signed By Supervisor

Employee'ssupervisorormanagermustrevierarthisform,completethefol lowingandsignbebw l t is impoftantthatthesupervisor
sends a copy of this form to the appropriate directors to alert them that the employee's status is changing.

Gompany !n!orryqtion
1) Wi l l  the ernployee be taking a t ransi t ional  leave?

r1 immeoiaie sup*r";sor- s,ErratJne
ty

8) State 9) Zip

Yes

7) City

No

4)

2) ls the employee in a formal surplus group/universe?

lrnrflediate Supervis{rr's Neme (Please Print} 5}

Yes No

n1r. 1m""1r,, aiy,l"*1

10) Work (Area Code) Telephone No

Please return this form to:
FAX:

MAIL:

OVERNIGHT:

(847) 948-0366 (lf you fax, please retain the original in your fi les)

BellSouth Pension Administrator
P.O. Box 990
Deerf ie ld,  lL 60015-9685

BellSouth Pension Administrator
1417 Lake Cook Road
Deerf ie ld,  lL 60015

30


